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 Chatsworth Way London SE27 9HN 

   Pastor: Richard Marzetti
 Office Administrator: Heather Edge                                                                    
Tel:  020 8761 0011                                                        

                                                                   
                Email:office@chatsworthbaptist.org.uk 

                                                                                                                                       Website: chatsworthbaptist.org.uk

                                                                                                                                               Registered charity 1131202

BOOKING ENQUIRY FORM – FOR ONE-OFF EVENTS
(If we are able to accommodate your booking, confirmation in the form of an invoice will be forwarded to you on receipt of this completed form)

PLEASE USE CAPITAL LETTERS

NAME 

ADDRESS 

TEL NO 
Daytime




  Evening 
EMAIL
DATE REQUIRED 

TIME (including set-up and clearing up)
 from



  to 


NUMBER OF PEOPLE EXPECTED AT EVENT 


PURPOSE OF HIRE






DO YOU INTEND TO HAVE MUSIC?
WHICH ROOM / ROOMS DO YOU REQUIRE? 

USE OF KITCHEN REQUIRED?  (please tick)  YES

NO
RENTAL CHARGES

GOODWIN HALL

£60.00 per hour- with use of the kitchen £70.00 per hour
MILLS HALL


£50.00 per hour- with use of the kitchen £60.00 per hour
PLEASE NOTE THAT SMOKING AND THE CONSUMPTION OF ALCOHOL ARE NOT PERMITTED ANYWHERE ON THE PREMISES AND PLEASE INFORM US IF YOU INTEND TO HAVE MUSIC (please see note on conditions overleaf)
If you wish to hire any of our larger toys for use at your child’s party please call our accompanied groups leader, Pam Venture, on 020 8761 0011.

I have read and accept the conditions of booking overleaf:
Signed 



      Date

        PTO for Conditions of Booking

CONDITIONS OF BOOKING

Applications for the use of these premises are accepted at the discretion of Chatsworth Baptist Church and we reserve the right of refusal without explanation.

Political / religious and other groups and organisations MUST state the NAME and ADDRESS of their organisations and give full details of the purpose of their event.

Failure to do so may result in the cancellation of the booking at short notice.

Your booking time must include at least half an hour for setting up and at least half an hour for clearing up. We reserve the right to charge a penalty rate for any time that your event overruns on the agreed booking times. Numbers agreed on the booking form must not be exceeded.

All bookings must be paid for IN FULL at least one month in advance in order to secure the hire. All bookings made less than one month before the required date must be paid for in full immediately. 
If the booking is made more than one month in advance, a 50% deposit must be paid immediately, the balance becoming due one month prior to the event.

By signing this booking form you agree to accept the cancellation charges detailed below along with all other conditions. Cancellation Charges:
To cancel your booking you are required to give at least 30 days’ notice in writing. This gives us the opportunity to rent the room to any other enquirer.
If 30 days’ notice is not given then Chatsworth Baptist Church reserves the right to levy a cancellation fee of £25.  If less than 10 days' notice is given of any cancellation, the full fee will be payable.
If 30+ days’ notice is given there will be no cancellation fee.
Noise levels must be monitored to ensure they are kept at acceptable levels and, if requested by the caretaker or other representative of the church, must be reduced immediately. Please bear in mind this is a multi-use building in a residential area & therefore reasonable sound levels must not be exceeded. THIS CHURCH BUILDING IS NOT A SUITABLE VENUE IF YOU WISH TO PLAY LOUD MUSIC.

All outside doors MUST be kept shut for security reasons and NOT left propped open at any time.
We have a limited number of tables and chairs that are included for your event hire - you are required to set up for your event and clear away afterwards.  Please leave all rooms clean and tidy.
We operate a NO SMOKING policy.  Alcohol is strictly forbidden.
The premises are to be vacated at the agreed time but in all cases by 10.00pm.

For health & safety reasons please bring your own tea towels and take them home after use.
Where you use equipment such as ovens, refrigerators or dishwashers it is your responsibility to leave the equipment clean and tidy at the end of each hiring period and to operate it with appropriate care and in accordance with any instruction manuals or other documentation provided by the Church.
ALL RUBBISH, from the kitchen & other rooms, must be bagged up and put in the large blue bin outside the main hall entrance at end of the hire period.  No rubbish of any kind is to be left on the church premises. RECYCLING rubbish must be put loose into the green bin outside the main hall entrance at end of the hire period. The caretaker will unlock the bins for you. 
DO NOT put paper plates which have been used with food into the orange recycling bags.  Black bags for this purpose are provided in the main bins. Spare bags are kept under the current bags in the bins; or ask the caretaker for more black bags.
The church accepts no responsibility for loss, damage or injury, however caused.  
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